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Office of General Counsel - 1731 d

Request for Jictating Mechine wnd Transcribing Mechine

It is requested thet the Jollowing equipmernt be provided
tnis affice for the reasons given beloy:

i. (a) Cpe Bictatirg Hachine, Balt Typc, with Hand
Microphone, Ro. 3-M-7300, with carrying case, ani {b) one
Transoribing Mackine, Belt Type, with Maglec dar apd Poot
Control, No. 3-M-7210, vith carrying case. As Justificaticn
for the above recuest, we cite the following::

/

2. This equipmeni is required to equalize itke secretarial
workload and provide s more even flow of oulgoing correspondence
as well ag fiie records fsat must be cumpletely documented and
kent current. Freguent personal congultation and conference
attendance during normel. worklog hours preciuie muco opportundiy
for ddrect dictation. iy the same token, overtlse secretarial
work after normal working bowrs or over weckends caw e avoidel.
Longhand drafts sre necessarily time-consuging. A dictating
machine would emeble dictation in off periods and tmmcripmm
with maximm efficiency during normal working hours.
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